Name 
Address 
Home Phone:   
Cellular Phone:   

Email Address:  

Objective

This should reflect who you are and what you’re looking for. Adjust the example to show who you are: Reliable and mature high school sophomore seeking a part-time retail position. I really like to work, meet new people, and be friendly to the customers.
Experience

Should reflect what you’ve done even if it’s unpaid. List any volunteer work, projects for school or church or neighborhood. A good place to list any times you’ve helped out – maybe at PADS, school project, etc.  Start with the most recent first. For Example:   
· Euclid Avenue Methodist Church Camp,

405 S. Euclid, Oak Park 60302 

Dates of service-July, 2010

· Assisting with cleanup of church 

School Organizations
Any clubs, or sports, or extracurricular activities should go here.  For Example: 
Oak Park River Forest High School: 2008-2009

· Football, Wrestling, Spoken Word Club 

Education

What year are you in high school; projected graduation date; any other special schooling or training. For Example: 
Oak Park River Forest High School

2008 - Present

References Available Upon Request

Keep the resume to one page; adjust the margins and/or spacing if needed.
